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A practical checklist to streamline scheduling LinkedIn posts from your editorial calendar.

Checklist Items:

1. Identify Handoff Failures
Evaluate where bottlenecks occur in your content process: content readiness, approval delays, or
scheduling issues. Focus on fixing the most problematic area to improve posting consistency.
Reference Section: Diagnostic hook and quick answer

2. Standardize Your Brief Formats
Ensure that all team members use the same format for content briefs to eliminate confusion and
improve content readiness before it's submitted for approval.
Reference Section: Diagnostic hook and quick answer

3. Select a Scheduling Tool
Choose a scheduling tool based on team needs: Hootsuite for collaboration, Buffer for simplicity, or
Sprout Social for analytics. Ensure it integrates well with your editorial calendar.
Reference Section: Side-by-side comparison of the best tools

4. Set Clear Approval Processes
Establish defined review gates and assign owners for content approval to prevent delays and ensure
timely posting.
Reference Section: Diagnostic hook and quick answer

5. Test Calendar Integration
Verify that your scheduling tool can effectively integrate with your editorial calendar. Check that all
relevant metadata (e.g., copy, visuals, tags) is synced properly.
Reference Section: How scheduling tools integrate with an editorial calendar

6. Batch Create Content
Create content in batches to streamline the process and ensure you have enough scheduled posts
prepared a week in advance.
Reference Section: Diagnostic hook and quick answer

7. Monitor Posting Consistency
After implementing new systems, monitor your posting metrics to ensure that scheduled posts are
being published on time and are meeting engagement goals.
Reference Section: Performance measurement and governance
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8. Address Common Integration Pitfalls
Ensure that mapping between calendar fields and scheduler is accurate, and double-check for issues
like broken image links or timezone discrepancies before finalizing any schedules.
Reference Section: Common pitfalls when connecting to LinkedIn schedulers
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