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A practical checklist for implementing unified money management for individuals and businesses.

Checklist Items:

1. Identify Financial Friction Points

Analyze your current financial processes to find areas with duplicate entries, missing evidence, or
delayed approvals that hinder decision-making.

Reference Section: How to Use This Guide: Choose Your Money Management Path

] 2. Set Control Points for Spending
Determine who is responsible for approving expenditures, what documentation is needed for each
transaction, and when financial reconciliations should occur.
Reference Section: How to Use This Guide: Choose Your Money Management Path

[ 3. Track All Transactions in One System
Ensure that all financial activities, including income, bills, and expenses, are recorded in a single,
controlled financial record to minimize gaps.
Reference Section: Unified Money Management Foundations

[ 4. Attach Supporting Evidence to Transactions
Link receipts, invoices, and approval documents directly to their corresponding financial actions to
enhance accountability and traceability.
Reference Section: Unified Money Management Foundations

] 5. Implement Double-Entry Bookkeeping
Adopt a system where every transaction is recorded as both a debit and a credit to maintain accurate
financial statements and balances.
Reference Section: Unified Money Management Foundations

[ 6. Establish a Clear Currency Conversion Process
Define a reference exchange rate for transactions involving multiple currencies to ensure consistency
in records and reporting.
Reference Section: Unified Money Management Foundations

[ 7. Regularly Review Financial Records
Schedule periodic reviews of financial documents and records to ensure they are complete, accurate,
and up to date.
Reference Section: How to Use This Guide: Choose Your Money Management Path

[ 8. Measure Readiness for Financial Audits
Ensure that your financial records are organized and clear enough that they can be easily understood
and verified by an external auditor or finance lead.
Reference Section: How to Use This Guide: Choose Your Money Management Path
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